Sample Functional Resume (Editor)

WANG MING

No. 997 Han Kou St., Apt. 102

Guangzhou 000000

(000) 0000-0000

JOB TARGET
          EDITOR, Hua Nan Business Weekly

CAPABILITIES
     ˙Edit articles for publication in business journals.



             ˙Solicit articles from business professionals. 



             ˙Produce page layouts and photo spreads with 



                 Windows and Macintosh applications.



             ˙Handle classified advertising.



             ˙Develop marketing and promotional strategies.

ACHIEVEMENTS
     ˙Edited Classified Ads section for the Guang Nan Weekly, 



                 official journal of Guang Nan Tourist Society.



             ˙Edited Guang Nan Travel News Letter.



             ˙Created promotional literature for College Graphic 



                 Center.



             ˙Published two articles on business communication.

EDUCATION

1994-1998 
         NAN FENG UNIVERSITY, Guangzhou, Guang Dong




         B.A. degree, Journalism




         Graduated cum laude.

WORK EXPERIENCE

1998-present
         EDITOR, Guang Nan Weekly, Guang Nan Tourist Society




         Guangzhou, Guang Dong

1997-1998

     STUDENT EDITOR, Nan Feng News Letter




         Nan Feng University, Guangzhou, Guang Dong

REFERENCE available on request.

