THANK YOU LETTER: NOT INTERESTED IN THE JOB 

No. 421 Da Lian Road

Hangzhou  000000

Tel: 0000-0000

July 4, 2000

Mr. XXXXXXXXX

Manager of Human Resources

VCS Union Electronics Inc.

No. 276 Hu Bing Road

Hangzhou  000000

Dear Mr. XXXX:

Thank you for the interview at your office on July 1. I enjoyed talking with you and 
learning the details about the job of a Sales Manager at VCS Union Electronics Inc.

According to your explanation, the person chosen will be required to work for at least 
six months a year in the Middle East. After considering the matter for a couple of 
days, I have decided to withdraw my application for the job. Because, although I don't 
mind traveling abroad, I don't want to stay away from my family for such a long time. 

Again, I appreciated the opportunity to meet with you and I wish you and your 
company all the best.

Sincerely yours,

[signature]

[name]

