THANK YOU LETTER:  YOUR ENTHUSIASM FOR THE POSITION

No. 421 Da Lian Road

Shanghai  000000

Tel: 0000-0000

July 4, 2000

Mr. XXXXXXXXX

General Manager

Department of XXXXX

VCS Union Electronics Inc.

No. 102 Wu Jiang Road

Shanghai  000000

Dear Mr. XXXX:

I want to thank you very much for interviewing me yesterday for the system engineer 
position. I enjoyed meeting you and learning more about the exciting projects of your 
department.

The interview strengthened my enthusiasm for the position and interest in working for 
VCS Union. I believe my education and professional experience fit nicely with the job 
requirements, and I'm certain I can make a significant contribution to the company 
over time.

I would like to reiterate my strong interest in the position and in working with you and 
your staff, because you provide the kind of opportunity I am seeking. Please contact 
me at the telephone number listed above if I can provide you with any additional 
information.

Again, thank you for the interview.

Sincerely,

[signature]

[name]

